
 

   
 

Bylaws 

ARTICLE I. ESTABLISHMENT 
This library shall be known as the Pine Plains Free Library and shall be located in the Town of Pine Plains, 
Dutchess County, State of New York. The library shall serve the Town of Pine Plains. The fiscal year of 
the library shall be the calendar year. 

ARTICLE II. BOARD AND OFFICERS 
The Library shall be governed by a Board of Trustees (the “Library Board”).  

a) The Library Board shall consist of no fewer than seven and no more than nine Trustees each 
serving a three-year term.  

b) No trustee may serve more than two consecutive terms for a maximum of six consecutive years, 
including the year such trustee joined the Library Board. Notwithstanding the foregoing, a 
former trustee may stand for election after an elapsed interval of one year.  

c) When and as necessary, the Library Board shall nominate trustees for appointment by the Town 
Board of the Town of Pine Plains (the “Town Board”) as outlined in New York State Education 
Law 260.  

d) Each December the Library Board shall elect from among the trustees a President, Vice 
President, Secretary and, subject to Section III(e) below, Treasurer, each such officer to serve for 
one calendar year commencing on the first day of the new year. 

e) Whenever a mid-term vacancy should occur on the Library Board, such vacancy may be filled by 
the majority vote of the Library Board, and shall be filled by the majority vote of the Library 
Board in order to maintain at least seven trustees, in each case subject to approval by the Town 
Board.  

f) Any Trustee who shall within one calendar year be absent from any four regularly scheduled 
meetings of the Board, or from three consecutive regularly scheduled meetings of the Library 
Board, shall be deemed to have resigned from the Library Board, unless such Trustee promptly 
provides to the Library Board an excuse for such absence and the Library Board by majority vote 
waives the most recent absence. A deemed resignation pursuant to this section shall be treated 
as a vacancy on the Library Board.  

g) The Board may remove a Trustee for misconduct, incapacity, neglect of duty or refusal to carry 
into effect the library’s educational purpose as provided in Education Law 226; subdivision 8. 

h) A Trustee must be present at a meeting to have his or her vote counted. Presence of a Trustee is 
determined as being in-person or virtual in compliance to the Videoconferencing Policy and of 
the New York State Open Meetings Law.  



   
 

   
 

i) All actions of the Library Board shall be of the Library Board as a unit. No Library Board member 
shall act on behalf of the Library Board, on any matter, without prior approval of the Library 
Board.  

j) No Library Board member by virtue of his or her office shall exercise any administrative 
responsibility with respect to the library nor, as an individual, command the services of any 
library employee.  

k) Each trustee of the Library Board shall serve for his or her full term or until his or her earlier 
resignation or removal.   

l) A trustee may resign by tendering a resignation notice to the President, which resignation shall 
be effective upon delivery. 

ARTICLE III. DUTIES OF OFFICERS 
Duties of the officers shall be as follows:  

a) The President shall preside at all Library Board meetings, appoint all committees, authorize calls 
for special meetings and perform the duties of a presiding officer. The President or the 
President’s designee that has been approved by the Library Board may temporarily serve in the 
capacity of Treasurer only when the Treasurer is unable to function as such.  

b) The Vice-President shall in the absence of the President assume the duties of that office and 
otherwise assist the President in fulfilling the duties of the office of President.  

c) The Secretary shall keep a true and accurate account of the Library Board meetings, shall 
maintain custody of the minutes of all meetings of the Library Board, and shall be responsible 
for the correspondence of the Library Board.  

d) The Treasurer shall be the disbursing officer of the Library Board, shall serve as the chief 
financial officer of the Library Board, and shall perform other duties generally associated with 
this office.  

e) At its discretion the Library Board may choose not to fill the office of Treasurer for the coming 
year and may instead appoint a non-trustee to act as Chief Financial Officer (“CFO”) for the 
Library Board who shall execute the duties of the Treasurer for such calendar year.  For the 
avoidance of doubt, any such CFO shall not be considered to be a trustee and shall have no vote 
as a trustee. 

ARTICLE IV. MEETINGS 
a) No business may be conducted at any meeting unless a quorum shall be present, and a quorum 

shall consist of a majority of seated Trustees.   
b) Regular monthly meetings of the Library Board shall be held on the third Tuesday each month at 

7 PM at the Pine Plains Free Library. The Director shall cause notice of such meeting in a public 
place and on the Library website no later than 72 hours prior to each meeting.  

c) Should a regular monthly meeting be rescheduled, the Library Board shall determine an 
appropriate meeting time and place. The Library Director shall promptly post notice of the 
meeting change.  

d) Each August the Library Board shall hold an Annual Budget Meeting. 



   
 

   
 

e) Each November the Library Board shall nominate officers to serve for the upcoming year and 
any new trustees to serve for the upcoming three-year term. 

f) Each December the Library Board shall hold an Annual Reorganizational Meeting for the 
upcoming year. Among other things the Library Board shall vote for officers and trustees at the 
Annual Reorganizational Meeting. 

g) Special Meetings may be called by the President or by any two Trustees, provided that at least 
72 hours’ notice is given to the Library Board and to the Library and the Town Board as provided 
in Section [a] above. At a Special Meeting, only the business matters that appear in the notice 
shall be conducted. 

h) Each Trustee shall have one (1) vote, irrespective of office held. A favorable vote cast at any 
meeting shall consist of a majority of votes cast at the meeting.  

i) The order of business at any meetings shall be as follows: 
a. Attending Trustees 
b. Adopt Agenda 
c. Public Comment 
d. Approving of prior meeting minutes 
e. President’s Report 
f. Treasurer’s Report 
g. Library Director’s Report 
h. Committee Reports 
i. Unfinished Business 
j. New Business  
k. Executive Session (as needed) 
l. Adjournment 

ARTICLE V. COMMITTEES 
The President of the Board shall have the power to form standing and special advisory committees and 
appoint all committee members thereon. Non-board members may be appointed to a special advisory 
committee. 

ARTICLE VI. LIBRARY DIRECTOR 
The Library Director is a non-voting, ex-officio member of the Library Board. The Library Director shall 
attend all Library Board meetings and shall have charge of the administration of the Library under the 
direction and review of the Library Board. 

ARTICLE VII. AMENDMENTS 
Amendments to these bylaws may be proposed at any regular meeting of the Library Board and shall 
become effective only after a favorable vote at a subsequent meeting. 

ARTICLE VIII. PARLIMENTARY PROCEDURE 
The current edition of Robert’s Rules of Order, Revised, shall be the parliamentary authority of the Pine 
Plains Free Library. 



   
 

   
 

ARTICLE IX. PURPOSE 
The Pine Plains Free Library is organized exclusively for charitable, religious, educational, and scientific 
purposes, including, for such purposes, the making of distributions to organizations that qualify as 
exempt organizations under section 501(c)(3) of the Internal Revenue Code, or corresponding section of 
any future Federal tax code.  

No part of the net earnings of the Pine Plains Free Library shall inure to the benefit of, or be 
distributable to its members, trustees, officers, or other private persons, except that the organization 
shall be authorized and empowered to pay reasonable compensation for services rendered and to make 
payments and distributions in furtherance of the purpose set forth in the purpose clause hereof. No 
substantial part of the activities of the Pine Plains Free Library shall be the carrying on of propaganda, or 
otherwise attempting to influence legislation, and the organization shall not participate in, or intervene 
in (including the publishing or distribution of statements) any political campaign on behalf of any 
candidate for public office. 

Notwithstanding any other provision of this document, the Pine Plains Free Library shall not carry on any 
other activities not permitted to be carried on by an organization exempt from federal income tax under 
section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future federal tax code, 
or (b) by an organization, contributions to which are deductible under section 170(c)(2) of the Internal 
Revenue Code, or corresponding section of any future Federal tax code. 

ARTICLE IX. DISSOLUTION 
The Board of Trustees of this library may establish, construct, manage and operate the library, and upon 
discontinuance of the same may sell and convey the assets same, subject to limitations and restrictions 
provided in the New York State law governing incorporated town libraries.  
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