
Monthly Board of Trustees Meeting 
AGENDA 

March 17, 2026, 7PM 
Pine Plains Free Library 

Zoom: 859 2857 8076 

1. Call to Order (Claire Gunning)
2. Public Comment
3. Approval of February 17, 2026 Minutes* (Claire Gunning)
4. Payment of the Bills* (Ted Mallozzi)
5. Reports:

○ Financial* (Ted Mallozzi)
○ President (Claire Gunning)
○ FRIENDS (Jean Osofsky)
○ Director’s Report* (Dee Ann Campbell)

6. Committees
○ Facilities/Capital Investments (Dee Ann Campbell)
○ Marketing
○ Fundraising/414 (Claire Gunning)
○ Policy Review (Ethan DiMaria, Jenna Cort, Annie Mallozzi)

7. Old Business
8. New Business
9. Executive Session (reserved): to discuss personnel issues
10. Adjournment

*indicates vote required
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Board of Trustees (the “Board”) 
of the Pine Plains Free Library (the “Library” or “PPFL”) 

 
Meeting Minutes 

February 17, 2026 7:00 p.m. 
 

Location: Pine Plains Free Library and via Zoom 
 

 
Attendees 

 
 (P = Present in Person,  Z = Present via Zoom, A = absent) 

 
President: Claire Gunning (P)  Financial Officer: Theodore Mallozzi (Z) 

Vice President: Keary Hanan (P)  Friends of the PPFL Rep: Jean Osofsky (P) 

Secretary: Patrick MacMurray (Z)  Library Director: Dee Ann Campbell (P) 

Trustee: Allison Galliher (A)  Town Board Liaison: Jeanine Sisco (A) 

Trustee: Ethan DiMaria (P)  Special Guests: Annie Malozzi (P) 

Trustee: Ruth Cohn (P)   

Trustee: Jenna Cort (P)   

 
  
 

1. Call to order: Ms. Gunning called the meeting to order at 7:07 p.m.  
 

2. Public Comments: None. 
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3. Approval of Prior Minutes: Approval of the minutes from the January 2026 meeting was 
postponed until the next meeting of the Board.  
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4. Payment of the Bills: After a review and discussion of the bills for the past month, a motion 
was made by Ms. Gunning to approve the payment of the bills in CAP #260217F in the amount 
of $34,322.62, which motion was duly seconded and unanimously approved by the Board.. 

 
5. Reports:  

 
a. Financial Reports: Mr. Mallozzi led a review and discussion of the Financial Reports 

which had been previously submitted to the Board.  After a robust discussion, all 
questions were answered to the satisfaction of the Board.  A motion was made by Mr. 
DiMaria to approve the Financial Reports as submitted, which motion was duly 
seconded and unanimously approved.  

 
b. President’s Report: Ms. Gunning asked the Board to complete the self-assessment 

paperwork that she had previously submitted. Ms. Gunning urged the Board to pass the 
cap override in the beginning of the year. Mr. DiMaria informed the Board that he had 
contacted the Board of Elections regarding aligning the timing of the 411vote with the 
election of officials. 

 
c. Friends’ Report: Ms. Osofsky provided the report, including that they were planning a 

Lunch and Learn program and a pot luck on April 8, 2026.  She added that the senior 
group had arranged for a speaker on “Healthcare Emergencies – Are you Prepared?”  
The Board expressed its thanks to the Friends for their continued support.                                                  

 
d. Director’s Report: Ms. Campbell orally presented her written Director’s Report which 

had been previously submitted to the Board.  Topics included: 
 

i. Annual Report is due March 20, 2026 
ii. Trustee Dinner scheduled for May 5 at the Library 

iii. the preparation and review of an employee handbook  
iv. a February 28, 2026 volunteer appreciation party at the Library 

 
After a robust discussion was held on the items in the Directors Report, including 

satisfactory answers to Board questions, Ms. Cort made a motion to accept the Director’s Report, 
which motion was duly seconded and unanimously approved. 

 
6. Committees:  

 
a. Facilities/Capital Improvements: Ms. Campbell presented her written Facilities 

report and orally reported on its contents and recent developments. Ice dams at the 
Library were an issue that we are monitoring. 

 
b. Marketing: No report.   

 
c. Fundraising: The 414 process has begun.  $12,500 has been raised so far from 

fundraising efforts. 
 

d. Policy Review: None. 
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7. Old Business: None. 
 

8. New Business: Mr. DiMaria led a discussion on new Board member orientation, application 
form (linked on the website) and other matters regarding the Trustee section on the Library’s 
website.  He also led a discussion regarding a new strategic plan committee (current plan 
covers years 2022 – 2026) and encouraged public input and the potential for former Board 
members to participate. 
 

9. Executive Session: None needed.  
 

10. Adjournment: Mr. DiMaria made a motion to adjourn the meeting at 8:12 p.m., which motion 
was duly seconded and unanimously approved.  



Disbursements CAP BoT  CAP# 260317 F
February 2026

Date Ref # Amount
2/12/2026 114.52
2/12/2026 1,662.13
2/12/2026 5,782.64
2/26/2026 123.52
2/26/2026 1,643.44
2/26/2026 5,695.68

February 128.15
February Consolidated Com-Telephone 65.03

not in total $128.15 March
not in total $65.29 March

15,215.11
Account 89 - Checking Account Invoices 260317 F

Date Check #  Amount
1/26/2026 ACH  Amaz Bus260126 Amazon Business 79.32
1/29/2026 4428 117.41
1/29/2026 4429 160.00
2/22/2026 4430 …26047594 E-Materials 477.41
2/22/2026 4431 various OverDrive E-Materials 474.42
2/22/2026 4432  75.00
2/22/2026 4433 51.54
2/22/2026 4434 …7900 1,801.08

$98.53
$39.12

$180.09
$207.86

$13.00

$71.08
$116.77
$812.95
$163.33

$98.35
2/22/2026 4435 …6609&4577  84.18
2/22/2026 4436 37.80
2/22/2026 4437 120.00
2/22/2026 4438 508387510 145.90
2/22/2026 4439 489138-PPU 64.00
2/22/2026 4440 1384 Renaissance Web Solutions 129.95
2/22/2026 4441 83 Curt Anthon 200.00
2/22/2026 4442 1167 Nelson Zayas Tax Servces 100.00
2/22/2026 4443 …...RKAF3H 609.17

$41.22
$61.92
$21.99

$330.68
$61.75

KC Crafts $91.61
2/22/2026 4444 127017&85987 Ingram 411.34

   

2/22/2026 4445 2952 336.60
2/22/2026 4446 5 160.00

Bank of Millbrook CC see below 2,702.56

The above invoices were approved for payment at the BoT Meeting on 2/17/26.
Mid-Hudson Lib System Sierra License
Georgia Georgalos

Website
Marketing & Comm

Worked with new bookkeeper

KC Art
Materials, Chilren's Books

Books
 

Children's Program, D&D

   Friends Hospitality
   Friends Collection

Grant Expenses↓

   Barrett 25

Tai-Chi, Gentle Yoga

Trash pick-up

Trash pick-upWelsh Sanitation Service

Taxes
Payroll

Consolidated Communications

…900742&…700286
4

Ingram
Georgia Georgalos-Bookkeeping Jan

Equipment costs -software

OverDrive

Monthly Hosting & Maintenance

Attendance Legit Teen Board Meetings
Adult Books

William Campbell
Center Point Large Print
Bank of Millbrook CC

Claims Auditing Procedure (CAP)

Account 79 -disbursements for auto pay bills as per the BoT's approval.

Description
Account 79 -disbursements for payroll and auto pay expenses as per the BoT's approval.

GTM Fee
Taxes
Payroll
GTM Fee

 
Sub-total: Payroll &  and Auto Pay

DescriptionIssued to

Hoopla E-Materials
Kanopy E-Materials

Demco Supplies-book repair, processing
Cheyenne Wagner Staff Development-travel, migeage
Alex Bass

Amazon see below
Supplies-other
Copier Supplies
Adult Program

Supplies-Other

February bookkeeping

Consolidated Com-Telephone

see below
Materials
Copier supplies

   Barrett 24
   Friends Art 



Supplies-other $78.95
Materials $41.48
Postage $13.75

$50.76
$86.32

$241.62
$13.00
$76.93

$180.20
$85.44

$284.44
$140.83
$464.34
$155.13
$41.14

$628.57
$119.66

84 Curt Anthon 150.00
Alex Bass 120.00

1452 Renaissance Web Solutions 129.95
493766 Kanopy 22.00
480032 Kanopy 52.00

Cheyenne Wagner 11.90
…13264 Hoopla 183.96

…912 Millerton News 120.00
…068015 538.17
2232696 51.54

1,430.00
$200.00
$615.00
$615.00

Theodore Mallozzi 78.00

$11,225.20
$26,440.31

Cap Bot # 260317 F
Subject to change.  Final report is approved at BoT meetings.

Posrage Stamps
Federal form 990

OverDrive
Center Point Large Print
Grady CPA

Equipment-hardware
Building Cost-maintenance
Library Programming - adult
Marketing & Comm
Supplies-copier
Equipment3-software
Equipment-furniture
Grant Expenses - see below
    American Library
    Barrett 25
    Hover
    Friends Hospitality
    BT Class 25
    BT Legit

E-materials
Adult Books
see below
1099 NEC forms
State form AFR

Total: Payroll, Auto Pay,  and Invoices 
Total Invoices

Newspaper- 1 yr sub

    Augustine
TaiChi, Gentle Yoga
Dungeons & Dragons
Monthly Hosting & Maintenance
E-materials
E-materials
Mileage
E-Materials



 
February 2026  Pine Plains Free Library Income Report & Notes 
 

 
 
Notes 
Income, Funding, Friends, National Book Awards 
Income, Funding, Grants-Lions Club Large Print $600 
Income, Funding, Grants-Barrett $6111.11 
Income, Funding, Mid-Hudson-LLSA $152.90 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
February 2026  Pine Plains Free Library  Expense Report 
 

 



 
February 2026  Pine Plains Free Library Account Report 
 

 



2026 Month by Month On-Hand January On-Hand February On-Hand March 
 1/1/26 Spent 2/1/2026 Spent 3/1/2026 Spent

Urban Forest 1,100.02 1,100.02 0.00 0.00
BT Legit 1,162.39 1,162.39 75.00 1,087.39
Barrett 24 189.07 117.99 71.08 71.08 0.00
Barrett 25 5,555.55 5,555.55 812.95 4,742.60
Friends Art 326.95 326.95 326.95 0.00
BT Class 25 161.64 161.64 120.50 41.14
Augustine 25 1,500.00 1,500.00 1,500.00
American Library Assoc 9,794.89 5,112.02 4,682.87 4,682.87
Friends Collection 199.23 199.23 98.35 100.88
Friends Hospitality 559.91 39.51 520.40 163.33 357.07
Hover 2,839.83 218.54 2,621.29 91.61 2,529.68
BT SEED 25 3,000.00 3,000.00 3,000.00
Barrett 26 6,111.11
Lions Large Print 600.00

Totals 6,588.08 1,759.77  

 
Received  due PPFL

Drop in Reimbursement -15,000.00 10,238.86  -4,761.14
Development Reimbursement -6,147.68  -6,147.68
2026 Month by Month Grant  Report
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February 17, 2026 BoT Meeting Director’s Report  

Annual Report: As of this writing, still no login information so we can’t formally begin entering 
information. Submission deadline to Mid-Hudson has been delayed four days, from March 30 to April 3. 
Annie and I are filling out what we know will be on the report based on a spreadsheet Mid-Hudson sent 
out. They are doing what they can to keep us informed.  

Community Day: I’ve been attending meetings for the library. Paige the Library Cat mascot debut. We 
are going to help sponsor a town-wide business Scavenger Hunt using personalized Paige the Cat 
pictures for each participating business. 

 
Chris Drago’s NE Dutchess Early Learning Program Forum Feb. 25. Attended per Chris’ invitation. It was 
enlightening. 

CPS Training: March 18, 5pm at the library. Closing early. 

TAP Grant petitions: We sent in 12 petitions collected at the library and gave our more sheets. We only 
had 6 library business days to do this. 

Grants:  Working on the Youth Development Program grant due April 2. 
 

Mid-Hudson Library Association Trustee Dinner: Speaker is set. Tickets will be $50/person. 

Training: Arranging for a Child Abuse reporting training. It’s required by the YDP grant and a good idea in 
general. 

Library Worker and Volunteer Appreciation Day: 20 Attended and we had a great time and good food. 
Thank you Ethan! 
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Program Highlights 

• Winter Reading complete 
• HomeBoost: Energy Audits from Central Hudson. Kits are going out regularly 
• Planned Elderhood: Had to cancel due to weather/illness. Rescheduling for early Fall. 
• Summer Reading: Cheyenne in charge and planning going well. 
• Summer Camp entertainment: We have 5 slots filled and plans for the last one. 
• Kids Club: Going too well but we are short of space. Art Day/Bus Day are becoming more 

popular and we may have to reduce the cap from 15 to 10 given the number of drop-ins who 
come to Art Day. We had 28 kids and numerous parents on on Feb 18th and it was too crowded 
in the library. Cheyenne did a great job managing everything but she also had to deal with two 
kids being put on the bus who had not signed up at the library.  

• Teen Board: Had 3 attendees at the first March meeting. 
• After School Teen Workshop: building attendance 
• Youth D&D Drop-in: regular weekly attendance is 2-4 
• Please see the Daily Average Library Users chart  
• Seed Library: seeking donations 

 

Trustee Education Ongoing! Please! Annual Sexual Harassment training due for 2026. 
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February Analytics 

Library Visits 

 

February= 7% increase over 2025 

 

Average Daily Visitors* 

 

*This is a new metric because I want you to see the average daily usage numbers. 
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Program Attendance 

 
 

At a Glance 

 

PROGRAM AGE GROUPS Online Onsite Offsite Recorded 
TOTAL 
PROGRAMS ATTENDANCE 

Children 0-5 0 8 0 0 8 13 
Children 6-11 0 13 0 0 13 136 
Teen 2 14 0 0 16 35 
Adult 7 32 0 0 39 287 
Family 0 7 0 0 7 269 
One-on-One 0 0 0 0 10 20 
Recorded 0 0 0 0 0 0 

Total: 9 74 0 0 93 760 
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Program # Attendance 
Strength and Balance w/Alysia 2 20 
Tech Time w/Alex 3 5 
Monday Kids Club 2 9 
Tai Chi w/Curt 4 51 
Yoga w/Curt 4 14 
Tuesday Teen Workshop 4 4 
Teen Dungeons and Dragons 2 7 
Tuesday Kids Club 4 32 
Wednesday Storytime 3 6 
Wednesday English Class 3 3 
Wednesday Kids Club 3 61 
Intro to Tango 1 3 
Pine Plains Writers Group 4 30 
NECC Resource Clinic 3 3 
Thursday Teen Workshop 4 0 
Thursday Kids Club 4 34 
Dungeons and Dragons 4 22 
FiberNauts 4 16 
Thursday English Class 3 3 
Yoga w/Chrissy 3 12 
Strength and Balance 4 23 
Tech Time w/Annie 4 12 
Game Night 4 18 
Saturday Storytime 4 7 
Nonfiction Book Club 1 3 
Fiction Book Club 1 4 
Library Calendar 1 9 
Scavenger Hunts 1 242 
Spice Library 1 0 
MED Project Envelopes 1 0 
Warming Winter Soups (DCLA) 1 46 
Tax Forms 1 4 
Elmo's Birthday/Bring Your Child Packs 1 0 
Winter Reading Sign Ups 2 2 
Winter Reading Reviews 2 55 
Total Attendance 93 760 
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Pine Plains Card Holders 

 2025 
 
2026 % change 

January 1,485 1283 -14% 

February 1,498 1288 -14% 
Mid-Hudson is cleaning up P-types system-wide 

 

Sierra Circulation (physical material checkouts)  

 2024 2025 2026 % change 
January 934 867 1,037 20% 
February 919 789 889 13% 

 

Overdrive * 

 2024 2025 2026 % change 
January 346 373 355 -5% 
February 417 361 374 4% 

Our Overdrive average hold time has gone from 39 days when I started 2 years ago to 20.7 days. 

Hoopla 

 2024 2025 2026 % change 
January 53 74 56 -24% 
February 46 68 76 12% 

 

Kanopy 

 2024 2025 2026 % change 
January 50 93 49 -47% 
February 29 114 30 -74% 

 

Total Circulation 

 2024 2025 2026 % change 
January 1,383 1,407 1,497 6% 
February 1,411 1,332 1,369 3% 
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Socials & Wi-Fi 

 Jan  Feb March April May June July Aug Sept Oct Nov Dec 

Facebook 
follows 938 

943           

Facebook 
reach  

           

Instagram 913 917           

Instagram 
accts 

reached 
  

          

Website 
visitors 985 

940           

Newsletter 387 344           

Wifi  208           

 

 

Policy Reviews  
Thank you to the Policy Review Committee for their hard work this month. They have Disaster Plan and Ethics Statement 
policies to present. 
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Disaster Plan 
Overview 
The Pine Plains Free Library’s Board of Trustees (Board) enacts this policy to provide guidance 
for the Library Director (Director) and staff should the Library facility become inaccessible or 
significantly damaged. As the Library is a member of the Mid-Hudson Library System (MHLS) 
and the Library building is owned by the Town of Pine Plains (Town), this policy includes 
instruction on how the Library shall coordinate with them in the event of a disaster. 
 

As the building is owned by the Town, the Town is responsible for maintenance of the building 
as well as emergency response equipment, including fire alarms and sprinklers. The upper floor 
is the Community Room and does not belong to the Library. The operation and supervision of 
the Community Room are the responsibility of the Town. The Director shall immediately notify 
the Town Supervisor of any issues in the Library impacting building integrity and/or safety. 

 

General Guidelines 

In the event that the building is inaccessible, the Director should work through the following 
checklist: 

● Notify Library staff, President of the Board, and Town Supervisor. 
● Notify the Mid-Hudson Library System to cease deliveries until back in business and 

modify days open. 
● Post signs on Library entrance doors if accessible. 
● Announce closure on social media and encourage digital access. 
● If able, change the message on the phone answering machine informing 

callers of closure and directions on how to contact the Library if needed. 
● Contact building utility providers to modify services, if necessary. 
● Contact the insurance company for assistance if there is a possibility of a 

claim for damages. 
● If equipment or materials are necessary for remote work, ask the Board to 

schedule an emergency meeting to approve expenditures. 
 

If unable to access the building for greater than one month: 

● Discuss other facility options with the Board and take appropriate action to secure it 
if warranted. 

● Physically block the drop off box and alert patrons that they currently cannot use it. 
● Contact nearby libraries and redirect patrons to them. 
● Reach out to MHLS for guidance on long-term closure. 
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In the event that the interior of the building and the contents are damaged or destroyed, work 
through the following checklist in addition to the list above: 

● Provide the insurance company with a list of equipment, fixtures and materials 
lost or damaged. 

● Document what may be salvageable. 
● Work with the Board and the Town to develop a business plan for rebuilding or 

renovating the building, if salvageable, and a financial plan based on insurance 
funds, grants and fundraising efforts. 

● Work with the Board to locate and outfit a temporary space so operations can 
resume. If necessary, find storage space for salvaged items if not destined for 
immediate use. 

● Begin replacing equipment, fixtures, and materials as allowed by the budget 
and insurance company. 

● Use social media and online resources to keep interested parties apprised of 
business operational status and hours. 

 

Staff 

● To ensure access, up-to-date copies of the Library Contact List, Library Map, Disaster 
Plan, and Accident Reports shall be available in the Information Binder behind the 
circulation desk and in the Library’s Dropbox account. They may also be downloaded 
onto staff computers or printed to take home as desired. The Library shall not charge 
staff members for doing so. 

● Ensure that the staff is familiar with its layout and contents. 
● Due to the nature of the building’s locking mechanisms, only staff members and the 

President of the Board shall have keys to enter the building. Keys to lock the doors, the 
locations of these keys, and knowledge of how to use them shall be accessible to all staff 
members, interns, and volunteers. 

● Identify and inspect several times a year all areas and equipment that may cause or be 
subject to a disaster. 

o Maintain smoke detectors, fire extinguishers, first aid kit, etc. 
o Keep storage cabinet doors/drawers closed and, if possible, locked when not in 

use. 
o Keep access to exits and fire equipment clear. 
o Maintain a stable climate in the Library; keep humidity below 55% and 

temperature between 65°F-80°F. 
o Store valuable material in fireproof cabinets. 
o Ensure that books are shelved so they are set back a short distance from the 

edge and that they are not shelved too tightly. 
o Prohibit eating and drinking around materials and in the computer lab. 
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o Ensure appropriate standards of cleanliness are established and met by custodial 
staff. 

● Maintain disaster preparedness items: 
o Two (2) flashlights 
o Fire extinguisher 
o First Aid Kit 
o Automatic External Defibrillator (AED) Machine 

● Review the Disaster Plan regularly, updating as necessary any of the following: 
o Names, addresses, and phone numbers of personnel, service providers, etc. 
o Emergency procedures 
o Location of emergency supplies 
o Floor plans 
o Insurance coverage and physical inventory 
o List of past disasters 

● Practice implementing the plan periodically. 
 

Building Evacuation 

The Library should be evacuated whenever remaining in the building becomes life threatening 
or upon the request of the authorities. 

Fire Emergency 

At the first indication of smoke or flame, determine the location and extent of the fire. If the 
fire can be contained and extinguished quickly and safely by staff, do so. If not: 

● Call 911. 
● Check all areas of the Library, including restrooms, and evacuate the building. 
● Do not use the elevator. 
● Close the doors. 
● Wait outside the building for the Fire Department. 
● Do not re-enter the building until, and if, the Fire Department says the condition is all 

clear. 
 

Snow Emergency 

As a general rule, the Library follows the Pine Plains Central School District in delaying, closing 
early, or not opening, but closings and delays are ultimately at the discretion of the Director or 
designated staff member. 
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Severe Thunderstorms 

Stay away from windows. The Library has a generator, but prepare for a power outage. In 
anticipation of an outage or power surge, all computers in use by staff and patrons shall be 
plugged into surge protected outlets in uninterrupted power supplies (UPSs). As UPS power 
supplies are limited, if the power does not immediately return, staff shall power off all 
computers until power is restored. To maximize time for staff to safely close and power off 
computers, laser printers shall not be plugged into battery backup outlets in UPSs but may be 
plugged into surge protected outlets. Inkjet printers may be plugged into either. 

Hurricanes 

Stay away from windows and do not leave the building. Staff and patrons shall evacuate to the 
basement. Prepare for a power outage. 

Tornadoes 

Stay away from windows and do not leave the building. Staff and patrons shall evacuate to the 
basement. Prepare for a power outage. 

Burst Pipe 

● If accessible and practicable, go to the main water valve and shut off the water in the 
basement. 

● Alert the Director, Board President, and the Town Supervisor.  
 

Bomb Threat 

If by phone:  

● Keep the caller on the line as long as possible. 

● Ask the caller to repeat the message and write down what the individual says. 

● If the caller does not indicate the location of the bomb or the time of possible 
detonation, ask for this information. 

● Pay attention to peculiar background noises, such as motors running, music, or any 
other sounds that may indicate the location from which the call is originating. 

● Listen closely to the voice, tone, accent, and speech impediments. Immediately after the 
caller hangs up, call the police. Then evacuate the building. The Police will handle the 
actual bomb search. 

● Evacuate the building. 

● Call 911. 
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● Alert the Director and Board President. 

● Alert the Town Supervisor. 

 

If in person: 

● Evacuate the building. 
● Call 911. 
● Alert the Director and Board President. 
● Alert the Town Supervisor. 

 

Local/National Emergencies 

Monitor the news and follow the instructions given. Lock the building if evacuating, or remain 
in a safe area. 

Health Emergency 

If large scale: 

• Monitor the news and follow the instructions given. 

• Patrons and staff shall comply with all rules and regulations established by New York 
State, Dutchess County, and/or the Town during periods of public health emergencies, 
declared pandemics, or epidemics. These rules will be publicly displayed at all Library 
entrances including any face covering requirements. 

 

If small scale: 

• Call 911. 

• Use AED machine if situation calls for it. 

• Bandages and hand sanitizer may be dispensed as needed, but Library staff and 
volunteers shall not dispense any medication to patrons, including those available over-
the-counter. 

 

Biohazard 

Leave the suspicious substance in the room where it was found. Do not take any action that 
might spread it to another area.  

● Evacuate the building. 
● Call 911. 
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● Alert the Director and Board President. 
● Alert the Town Supervisor. 

 

When handling mail, have resealable plastic bags handy. Do not open suspicious mail; place it in 
a bag and call the police. If you open any mail containing suspicious powder, place it in a bag 
then call 911. Wash your hands with an antibacterial soap immediately after handling the mail 
and also before touching eyes, mouth, or nose. Blow your nose repeatedly. 

 

 

Adopted: March 13, 2007 

 

Revised: _____________ 
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Ethics Statement 

Pursuant to the provisions of Section 806 of the General Municipal Law and the Non-Profit 
Revitalization Act (2013), the Board of Trustees promulgates these rules of ethical conduct for 
the members of the Board of Trustees of the Pine Plains Free Library.  These rules shall be in 
addition to any prohibition of Article 18 of the General Municipal Law, the Library Trustees 
Handbook or any other general or special law relating to the ethical conduct of municipal 
officers and its employees. 

 

To preserve and uphold the Pine Plains Free Library's reputation as an organization of 
unimpeachable integrity, each Board member will sign a statement acknowledging 
receipt and understanding of the Code of Ethics and Conflict of Interest Policies at the 
commencement of his/her service during his/her tenure on the Pine Plains Free Library 
Board of Trustees and at the beginning of each fiscal year. 

 

Duties 

● Trustees in the capacity of trust upon them shall observe ethical standards with 
absolute truth, integrity, and honor. 

● Trustees shall comply with all the laws, rules and regulations that apply to them and 
to the Pine Plains Free Library. 

● Trustees must avoid situations in which personal interests might be served or 
financial benefits gained at the expense of library users, colleagues, or the situation. 

● Trustees must distinguish clearly in their actions and statements between their 
personal philosophies and attitudes and those of the institution, acknowledging the 
formal position of the board even if they personally disagree. 

● A trustee must respect the confidential nature of library business while being aware 
of and in compliance with applicable laws governing freedom of information. 

● It is incumbent upon any trustee to disqualify himself/herself immediately whenever 
the appearance or a conflict of interest exists. 

● Trustees must respect the confidential nature of Library business while being aware of 
and in compliance with applicable laws governing freedom of information. Trustees 
must not divulge information learned during executive sessions of the Board or any 
information regarding future Board plans or actions until such action is officially taken. 
Negotiations of contracts are in the purview of the assigned Board 
committee/representative.  

● After a policy or rule is adopted by a majority of the Library Board, individual trustees 
should publicly support those decisions. 
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● Trustees must be prepared to support to the fullest the efforts of librarians in 
resisting censorship of library materials by groups or individuals. 

● Trustees who accept library board responsibilities are expected to perform all of 
the functions of library trustees. 

● Trustees who accept Library Board membership are expected to perform all the 
functions of Library trustees. Trustees who are unable to attend meetings 
regularly and complete work delegated to them should resign so that an active 
member can be appointed. 

● Trustees set broad policy directions and monitor adherence to policy, but shall 
not interfere with the day-to-day operations of the Library. 

 

Violations 

If any Board member appears to be in conflict with the statements above, he or she will 
be asked to meet with the Board as a whole to discuss the issue. The Board will make a 
recommendation to the Board member as to how the conflict may be rectified. Failure to 
rectify the conflict to the satisfaction of the Board and/or governing law may result in a 
Board recommendation for the removal of the offending Board member. To do so shall 
require recommendation from the Board and subsequent majority vote in favor of 
removal. 

 

 

 

 

 

 

 

 

Adopted: _______ 
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Facilities Report 

Installation assistance: Slat walls and ceiling tile pass-throughs for automatic door. 

Insurance: Director’s and Officer’s Coverage 2M $1054 quote arrived (see attached documents). 

Sensory Corner Kids Room: ALA funds used to create a Sensory Corner in the Kids Room. 

Youth Books and DVD locations swapped: Cheyenne swapped locations of Youth section and the DVDs 
so she can create a more visible Youth section with more room. 

Preparing to order hanging signs for the library with ALA grant money. 

 

 



We invite you to contact us to discuss the benefits of any coverages, the costs associated or simply to provide 
feedback! We welcome the opportunity to talk with you about this quote.

Thank you for the opportunity to quote this account!

Sincerely,
Vicky Peck
EMERY AND WEBB, INC.

The carrier will send you an invoice based on the terms reflected in this quote.
Payment is due to the carrier.

Payment options available to you are:
1. Send the invoice remittance slip with payment to the lockbox address on their invoice
2. Pay online at <www.usli.com/ezpay>.
3. Pay by phone (automated system available 24/7) at 866-632-2003

Your invoice will include a unique number that will allow you to register your policy at <www.usli.com/ezpay>. By registering 
your policy, you will have access to additional information as well as the option to set-up recurring payments. Recurring 
payments are a great way to minimize the possibility of your policy being cancelled or not renewed because payment was 
not received.

Enclosed you will find an admitted Non Profit Directors & Officers Liability quote for Pine Plains Free Library. The quote 
number is NDO026M2039. 

Section I- Details the premiums, taxes and fees associated with this account. In addition, it provides the 
Underwriting Notes and covers any of the additional underwriting information that might be needed 
prior to binding or within 21 days of the inception date.

Section II- Lists the required coverage forms, notices, endorsements and exclusions.

Section III- Offers optional coverages that are available to the applicant but are not currently included in the quote.

Section IV- Provides the Direct Bill Payment Description.

we have included some materials that will assist in the evaluation of this offer of coverage.In addition

A pre-filled application that includes the information you have already provided.

A Point of Sale piece that provides some claims scenarios this account may encounter and a coverage checklist 
that can be compared to the quotation of another carrier.

EMERY AND WEBB, INC.
33 East Main Street, Suite 2

Pawling, NY 12524

vpeck@emerywebb.com
Phone:  (845) 896-6727 ext: Ext 1113 Fax:  (845) 896-6877

Cover letter



EMERY AND WEBB, INC.
33 East Main Street, Suite 2

Pawling, NY 12524

vpeck@emerywebb.com
Phone:  (845) 896-6727 ext: Ext 1113 Fax:  (845) 896-6877

Quote is valid until 5/8/2026

To:

From: Vicky Peck

vpeck@emerywebb.com

Pine Plains Free Library

Please bind effective:

Insured email address:

Insured phone number:

Do not include any optional coverages.

Include the following optional coverages 

Confirm optional coverages:

(Taxes & Fees may apply to optional premium if purchased)

Option 1 - (add: $100.00) - Fiduciary Liability - Non-Profit 
Directors & Officers

Option 2 - (add: 15% Credit) - Defense Within the Limits

This policy is eligible to be Direct Billed. 
Note: a $5.00 installment fee will apply to each installment after 
the first - please select one of the following:

Direct Bill both this New Business and future Renewals

(If checked - Select a Payment Plan):

SINGLE PAYMENT

TWO PAYMENTS - Premium must be over $400

THREE PAYMENTS - Premium must be over $675

FOUR PAYMENTS - Premium must be over $1,000

SIX PAYMENTS - Premium must be over $2,500

NOTE: If the Direct Bill Option is selected, the Company 
will invoice the insured. Do not bill or collect the down 
payment. All taxes, surcharges and fees (except 
installment fees) will be billed in full with the first 
installment.

Do not Direct Bill this New Business but do Direct Bill 
future Renewals

Do not Direct Bill this policy

See the last page of this quote for Payment Plan Descriptions

I. PREMIUM AND UNDERWRITING NOTES/REQUIREMENTS

NON PROFIT DIRECTORS & OFFICERS LIABILITY POLICY INFORMATION

Carrier: Mount Vernon Fire Insurance Company

Status: Admitted

A.M. Best Rating: A++ (Superior) - XIV

Coverage Part A: Non Profit Directors & Officers Liability Limit Options

LIMIT OPTIONS PREMIUM

$500,000 $563

$1,000,000 $704

$2,000,000 $1,054

$3,000,000 $1,231

$4,000,000 $1,406

$5,000,000 $1,582

NDO026M2039

Please contact us with any questions regarding the terminology used or the coverages provided.

**Read the quote carefully, it may not match the coverages requested**

1 of 3Page



NDO026M2039

Coverage Part B: Employment Practices Liability Limit Options

LIMIT OPTIONS PREMIUM

$500,000 $125

$1,000,000 $139

$2,000,000 $639

$3,000,000 $1,139

$4,000,000 $1,639

$5,000,000 $2,139

SHARED LIMIT OPTION (Parts A and B have Shared Limits of Liability)

LIMIT OPTIONS PREMIUM

$500,000 $602

$1,000,000 $738

$2,000,000 $1,479

$3,000,000 $2,070

$4,000,000 $2,658

$5,000,000 $3,247

ADDITIONAL QUOTE INFORMATION

Part A Retention: $1,000 Each Claim

Part B Retention: $1,000 Each Claim

Coverage Part B cannot be purchased on a monoline basis for this product.

The limit for Coverage Part B cannot exceed the limit for Part A.

Shared Limit option includes a 13% credit which is included in the premiums shown

If Shared Limit Option is selected, DO-280 NY Shared Aggregate Limit endorsement will be added.

Defense Costs are Outside the Limits of Liability

Data and Security+ Endorsement is included in the Directors and Officers premiums shown

$100,000 FLSA sublimit for defense and indemnity is included in the Employment Practices Liability premiums shown.

Business Resource Center including Human Resources consulting services and online toolkit included in the premiums shown

Directors and Officers Coverage and Employment Practices Liability Coverage are provided on a Claims Made basis.

A. Prior To Bind Requirements:

B. Items Required Within 21 days of the inception of coverage:

C. Underwriting Notes:

FREE AND DISCOUNTED BUSINESS SERVICES AVAILABLE TO USLI INSUREDS –  VISIT BIZRESOURCECENTER.COM FOR DETAILS 

This account is subject to the following - Sections A, B and C:
Please note that we will not be able to bind coverage until we satisfy all Prior to Binding requirements.

Underwriter receipt, review and acceptance of the fully completed USLI Non Profit Management Liability Application dated no more 
than 45 days prior to the effective date of coverage and signed by one of the following as applicable: officer, member of the board of 
directors, managing member or executive director with authority to bind Applicant to the representations therein. We may modify the 
terms and/or premiums quoted or rescind this quote if the information provided in the completed Application is different from the 
original submission or there is a significant change in the risk from the date it was quoted.  

Total fund balance is greater than zero

No Items Required Within 21 Days

DO-239 (06/15) - Excludes Mid-Hudson Library System

Please contact us with any questions regarding the terminology used or the coverages provided.

**Read the quote carefully, it may not match the coverages requested**

2 of 3Page



NDO026M2039

If Fiduciary is desired, complete the fiduciary questions on the application.

Thank you for the opportunity to quote this risk.

II. REQUIRED FORMS & ENDORSEMENTS
Directors and Officers Endorsements

DO-100 NY DO-314 NY(03/15) Coverage Part A. Non Profit Directors And 
Officers Liability

(11/23) Biometric Information Exclusion

DO-101 NY DO-NY DN(01/13) Employment Practices Liability (06/12) New York Disclosure Notice

DO-224A NY Jacket NY MTV(01/14) Abuse/Molestation Exclusion 
Endorsement

(12/19) Policy Jacket - Mount Vernon

DO-239 NPPLA(06/15) Specified Person Or Entity Exclusion 
Endorsement

(05/12) Non Profit Professional Liability 
Application - All States

DO-283 NY PL 1 PFAS DO NY(01/14) Data & Security+ Endorsement (03/24) EXCLUSION - PERFLUOROALKYL AND 
POLYFLUOROALKYL SUBSTANCES (PFAS)

DO-290 NY USL DOJ NY(03/13) Fair Labor Standards Act Sub-Limit 
Endorsement

(10/12) Non-Profit Professional Liability Policy 
Common Policy Conditions

DO-313 NY (04/24) Communicable Disease or Virus Exclusion 
- New York

III. OFFER OF OPTIONAL COVERAGE(S)
Based on the information provided, the following additional coverages are available to this applicant but are not currently included in the 
quotation. The additional premium may be subject to taxes & fees. For a firm final amount please contact us and we will revise the quote.

Coverage Additional Premium

Option 1 Fiduciary Liability - Non-Profit Directors & Officers $100.00

Important Information

If purchased, the DO-256 NY Fiduciary Liability Coverage will be added which coincides with the D&O Limits up 
to $1 million with defense inside that limit.

Coverage Additional Premium

Option 2 Defense Within the Limits 15% Credit

Important Information

If Defense Within the Limits is selected, DO-281  Defense Within the Limits endorsement will be added.

Moves defense costs to within the limits of liability for a discounted price.

IV. DIRECT BILL PAYMENT PLAN DESCRIPTIONS

SINGLE PAYMENT

One Year Payment Plan Descriptions:

THREE PAYMENTS

TWO PAYMENTS

FOUR PAYMENTS

SIX PAYMENTS

- The entire premium is invoiced immediately.

- 50% of the premium is invoiced immediately; the balance is invoiced approximately 5 months after inception.

- 40% of the premium is invoiced immediately; the balance is invoiced in two equal installments approximately 4 
months and 7 months after inception.

- 40% of the premium is invoiced immediately; the balance is invoiced in three equal installments approximately 4 
months, 6 months, and 8 months after inception.

- 40% of the premium is invoiced immediately; the balance is invoiced in five equal installments approximately 1 
month, 3 months, 5 months, 7 months and 9 months after inception.

A detailed installment schedule will be included with the first invoice. An installment fee as noted on page 1 of this quote applies to 
each installment after the first.

Please contact us with any questions regarding the terminology used or the coverages provided.

**Read the quote carefully, it may not match the coverages requested**

3 of 3Page



Mount Vernon Fire Insurance Company

Library

No

0 00

$233,177

$233,177

Pine Plains Free Library

Does the organization perform any operations located outside the U.S.?

Non Profit Professional Liability Application - All States

I. INSTANT QUOTE INFORMATION

Instant Quote is not available for accounts with losses in the past 5 years.  If there is a loss history, please complete Section I. and submit details in a claim supplement

Applicant's Name:

Location Address: Same as mailing address or complete section III.

City: State: Zip:

Web Address: Email Address of primary contact:

Description of Operations:

Total Annual Revenue: (If > $2 million attach the most recent 12-month financial statement)

If less than 3 years in operation, annual revenue:  this year next year: third year:

Total Fund Balance (Total Assets minus Total Liabilities):

Full Time Employees: Part Time: Temporary/Seasonal: Volunteers:

II. UNDERWRITING INFORMATION

1. Does the organization have an anti-harassment and anti-discrimination policy? Yes No

2. Does the organization have tax exempt status by the I.R.S.? Yes No

3. Does the organization have General Liability Insurance? Yes No

4. Expiring Information:  Carrier Limits Retention Premium

(Attach a statement of details for all "yes" answers to the following questions)

Is any entity proposed for Insurance involved in any of the following:5.

Research, development or testing? Yes Noa)

b) Certification, accreditation or standard-setting? Yes No

c) Disciplinary actions as a result of peer review activities? Yes No

d) Administration or sponsorship of any insurance programs? Yes No

e) Labor/union negotiations or collective bargaining? Yes No

6. Does the applicant have any chapters or subsidiaries requiring coverage? Yes No

5

NY

In Existence Since:

New York Disclosure Notice: Under DO 290 NY, DO 281 NY and DO 282 NY, if made part of your policy, the limits of liability available under this policy may 

be completely exhausted by the payment of defense costs. Defense costs shall be applied against the retention.

APPLICANT MAY QUALIFY FOR AN INSTANT QUOTE  BY COMPLETING SECTION I. BELOW.  SECTION II ANSWERS WILL BE REQUIRED PRIOR TO BINDING AND ARE SUBJECT TO 

UNDERWRITING APPROVAL.

This is an application for a claims made policy - Please read your policy carefully.  Application for Non Profit Directors & Officers Liability Insurance 
(Coverage Part A) and Employment Practices Liability Insurance (Optional Coverage Part B) and Fiduciary Liability Insurance (Optional)

NPPLA 5/12 - United States Liability Insurance Group Page 1 of 2



(Do not answer if applicant is located in Missouri)

6. Does the applicant have any chapters or subsidiaries requiring coverage? Yes No

7. Has any entity proposed for insurance closed, downsized, laid off, reduced staff, sold, merged with or acquired any 
company in the past 12 months or anticipates doing so in the next 12 months?

Yes No

NoYesWithin the last 5 years, has any inquiry, complaint, notice of hearing, claim or suit been made against any entity 
proposed for Insurance, or any person proposed for Insurance in the capacity of Director, Officer, Trustee, 
Employee or Volunteer of any entity proposed for Insurance?

9 a.

Is any person(s) proposed for this insurance aware of any fact, circumstance or situation which may result in claim 
against any entity proposed for Insurance or any of its Directors, Officers, Trustees, Employees or Volunteers?

9 b. Yes No

10. Has any Policy for Directors and Officers or Employment Practices Liability ever been cancelled or non-renewed? Yes No

IV.  ADDITIONAL APPLICANT INFORMATION

Applicant's Mailing Address:

City: State: Zip:

Does each Pension Plan use an outside Investment Manager? Yes No1.

Does each Plan subject to ERISA comply with all applicable requirements of ERISA and the Internal Revenue Code 
of 1982, as amended (the "Code") including: eligibility, participation, vesting, fiduciary responsibility and funding 
standards?

Yes No2.

In the past 2 years has there been or is there now under consideration any material changes to a Plan or 
termination/consolidation of a Plan?

Yes No3.

Has there been or is there now pending any claim(s) against any proposed Insured arising out of any Plan? Yes No4.

Does any proposed Insured have knowledge or information of any act, error or omission which might give rise to a 
claim under the proposed Fiduciary Liability Coverage?

Yes No5.

III. FIDUCIARY (Available for 100 employees or less)

(All questions must be answered in order for Fiduciary Liability coverage to be bound.)

8. Has the Applicant or any person proposed for coverage (whether or not in the service of Applicant) been the subject 
of or been involved directly or indirectly in any civil, criminal, regulatory, legislative or administrative proceeding(s)?

Yes No

Zip:State:

Ext 1113

EMERY AND WEBB, INC.

President, Chairperson or Executive Director

Applicant's Signature: Date:Title:

New York Disclosure Notice: This policy is written on a claims made basis and shall provide no coverage for claims arising out of incidents,
occurrences or alleged Wrongful Acts or Wrongful EmploymentActs that took place prior to retroactive date, if any, stated on the declarations. This policy
shall cover only those claims made against an insured while the policy remains in effect for incidents reported during the Policy Period or any subsequent
renewal of this Policy or any extended reporting period and all coverage under the policy ceases upon termination of the policy except for the automatic
extended reporting period coverage unless the insured purchases additional extend reporting period coverage. The policy includes an automatic 60 day
extended claims reporting period following the termination of this policy. The Insured may purchase for an additional premium an additional extended
reporting period of 12 months, 24 months or 36 months following the termination of this policy. Potential coverage gaps may arise upon the expiration for
this extended reporting period. During the first several years of a claims made relationship, claims-made rates are comparatively lower than occurrence
rates. The insured can expect substantial annual premium increases independent overall rate increases until the claims-made relationship has matured.

New York Fraud Statement: Any person who knowingly and with intent to defraud any insurance company or other person files an application for
insurance or statement of claim containing any materially false information, or conceals for the purpose of misleading, information concerning any fact
material thereto, commits a fraudulent insurance act, which is a crime, and shall also be subject to a civil penalty not to exceed five thousand dollars and
the stated value of the claim for each such violation.

The signer of this application acknowledges and understands that the information provided in this Application is material to the Insurer’s decision to
provide the requested insurance and is relied on by the Insurer in providing such insurance. The signer of this application represents that the information
provided in this Application is true and correct in all matters. The signer of this Application further represents that any changes in matters inquired about in
this Application occurring prior to the effective date of coverage, which render the information provided herein untrue, incorrect or inaccurate in any way
will be reported to the Insurer immediately in writing. The Insurer reserves the right to modify or withdraw any quote or binder issued if such changes are
material to the insurability or premium charged, based on the Insurer’s underwriting guides. The Insurer is hereby authorized, but not required, to make
any investigation and inquiry in connection with the information, statements and disclosures provided in this Application. The decision of the Insurer not to
make or to limit any investigation or inquiry shall not be deemed a waiver of any rights by the Insurer and shall not estop the Insurer from relying on any
statement in this Application in the event the Policy is issued. It is agreed that this Application shall be the basis of the contract should a policy be issued

and it will be attached and become a part of the Policy.

Retail Agency Name: License #:

Agency Mailing Address:

Main Agency Phone Number:

City:

NPPLA 5/12 - United States Liability Insurance Group Page 2 of 2



page 1 of 1Privacy Notice  11/21 – USLI

Privacy Notice At Collection
We may need to collect certain personal information to provide you with our services and products. For information 
on how we store, use and protect personal information, please see our Privacy Policy accessible on our website, 
https://www.usli.com/privacy-policy/.



USLI.COM
888-523-5545

This document does not amend, extend or alter the coverage afforded by the policy. For a complete understanding of any insurance you purchase, you must first read your policy, 
declaration page and any endorsements and discuss them with your agent. A sample policy is available from your agent. Your actual policy conditions may be amended by endorsement 
or affected by state laws.

EPL Helpline Policy 8/17

Free Employment Practices Liability (EPL) Helpline 
1-888-811-4182 
(8 a.m. to 7:30 p.m. Eastern Time)

If a human resource consulting firm offered you their time and 
expertise for free, would you lock their phone number and email 
address in a drawer and never call? Of course not!  Do you have 
questions such as:
u	 What are the current federal and state employment laws I need 

to know?
u	 What are “wage and hour” regulations? What does “exempt” 

versus ”non-exempt” mean?
u	 How should I handle terminating, suspending or warning an 

employee?
u	 What type of human resources policies should I have in place?
u	 How should I properly document performance issues and 

disciplinary actions in an employee’s file?
u	 What are appropriate and inappropriate questions to ask during 

an employment interview?
u	 What guidelines should I use to investigate a complaint of 

discrimination or harassment?

PeopleSystems is just a free phone call or email away!

Online Human Resources Center 
www.peoplesystems.com/USLI
To access the USLI policyholder features, click on
“Request for client login” and complete with your information. Please 
take a moment to become familiar with the new PeopleSystems 
Resource Center’s information. 
u	 Helpline to email your human resource questions: Now you 

can email your questions via this web portal.
u	 Human resource news center and recent employment law 

changes:The news center keeps you up-to-date with recent 
changes in state and federal employment laws and what they 
mean to you as well as pertinent articles on employment issues 
you need to know about.

u	 Human resource manual and employment forms: You 
will find “Best Practices” helpful for handling common human 
resource issues. Issues may include conducting employee 
evaluations and understanding employment laws such as 
FLSA, FMLA and COBRA.

u	 Human resource recommendations: You will also find 
sample human resource policies regarding discrimination, 
harassment, employment at-will and electronic 
communications.

Check Out Your New Employment Practices Liability Risk 
Management Toolkit from PeopleSystems



USLI.COM
888-523-5545

This document does not amend, extend or alter the coverage afforded by the policy. For a complete understanding of any insurance you purchase, you must first read your policy, 
declaration page and any endorsements and discuss them with your agent. A sample policy is available from your agent. Your actual policy conditions may be amended by endorsement 
or affected by state laws.

D&O-EPL-Nonprofit-POS  04/22

As a director or officer of a non profit organization, are you immune from liability?
u Immunity does not prevent an organization from being sued

u Immunity typically applies to volunteers, not to paid employees or the organization itself

u �Employment-related laws are the same for any type of organization

u Over 90 percent of the claims against nonprofit organizations are employment practices-related

u These employment practices claims may include wrongful termination, third party sexual harassment, and third party discrimination

u Nearly 85 percent of nonprofits have an annual budget that is less than the average cost to defend a claim closed by litigation

Why you should purchase the Nonprofit Directors and Officers and Employment Practices Liability policy:

Directors and Officers and Employment Practices Liability for 
Nonprofit Organizations

COVERAGE FEATURES USLI COMPETITORS

Separate limits of liability for D&O and EPL claims (D&O Limit not eroded by 
employement claims)

P
Defense outside the limit of liability on all claims
Punitive damages, where insurable by law, included automatically in most 
states.
Third-party sexual harassment and third-party discrimination coverage
Lifetime occurrence reporting provision (Occurrence feature for former D&Os)
Coverage for both monetary and non-monetary claims
Coverage for outside directorship liability
Risk management services - Free unlimited employement practices 
consultation via a toll free helpline supported by the ability to ask questions 
online in the new EPL Risk Management Toolkit from PeopleSystems.  The 
toolkit also contains a helpful news center, how-to guide for writing an 
employment manual and sample HR policies and employment forms.
Fair Labor standards Act (FLSA) $100,000 sublimit for defense and settlement 
(available in most states)
Flexible coverage options including shared limits for various coverage parts 
and defense inside the limits available for discounted pricing
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This document does not amend, extend or alter the coverage afforded by the policy. For a complete understanding of any insurance you purchase, you must first read your policy,
declaration page and any endorsements and discuss them with your agent. A sample policy is available from your agent. Your actual policy conditions may be amended by endorsement
or affected by state laws.
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Nonprofit Management Liability Product

For nearly 25 years, USLI has provided nonprofits and those who serve them with critical protection against unforeseen and costly

management liability claims. Nonprofits are often asked to do more with less, and we in turn strive to provide them with more coverage at an

affordable cost. Applicants can depend on the following coverage features to protect them and their missions:

Directors and Officers Liability

$1 million additional Side A coverage included on all policies

Full severability

Employed lawyers,personal injuryandpublishers

liability included

Retention forgiveness included atnocharge

Lifetime Occurrence Reporting Provision

Broad definition of claim

80/20 hammer

Comprehensive subsidiary coverage

Broad Insured vs. Insured carve backs

Full prior acts included

Defense outside the limit

Employment Practices Liability

Employmentpractices liability includingexpresssocialmedia

coverage

Retaliationcarvebacks

Separate limits of liability for directors and officers and

employmentpracticesliabilityclaims

Fair Labor Standards Act (FLSA) $100,000sublimit for defense

costs and loss (available in most jurisdictions)

Third-party harassment and third-party discrimination coverage

Product Advantages

Data & Security+ endorsement – $50,000 sublimit each for data

breach, identity theft, workplace violence and kidnap expenses,

plus free identity theft services for directors and officers

Risk management services – Free human resource consultation

helpline service with unlimited calls and no time limits, plus an

online HR resource center

Additional Advantages

DirectBill available

Available for web quoting

Financial stability of a carrier rated A++ by A.M. Best

Policyholders have access to many free and discounted

services through our Business Resource Center that will

assist in growing and protecting their business

See reverse side for common eligible classes
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Common Classes

Target Classes

Foundations

United Way centers

Social/Human Services

Assistance centers

Court- appointed special advocates

Food banks

Homeless shelters

Community

Exhibitions (auto shows, fairs,
festivals)

Historical societies/Preservation

Humane societies

Libraries/Museums

Performing arts organizations

Education

Preschools/Kindergartens/Day cares

Montessori schools Boarding/Private

high schools          

Community/Junior colleges

Vocational training

Religious Organizations

Churches

Temples 

Synagogues

Ministry organizations

Government Related

Convention centers

Community/Civic centers

Economic development corporations

Public broadcasting

Regional planning commissions

Visitors/Tourist bureaus

Zoos

Shared Property

Cemeteries

Condo/Homeowners associations

Low-income housing

Property owners associations

Water associations

Membership Organizations

Fraternal clubs 

Service clubs

Country clubs – dining clubs (golf,

swimming, tennis, yacht clubs)

Promotion of Business

Chambers of commerce

Lending organizations

Private industry councils

Professional associations

Research organizations

Trade associations

Youth Organizations

At-risk youth facilities 

Big Brother/Sister 

Boys and Girls Clubs

Scouting organizations

Youth sports associations

YMCAs/YWCAs

Health

Mental health centers

Substance abuse centers

Counseling/Referral/Crisis services/

Developmentally disabled facilities

Health care providers/clinics

Assisted living/Retirement/Nursing

homes/Hospice

Ease of Doing Business

Minimuminformation toquote:

• Name

• State

• Annual revenues

• Description of operations

Ability to quote:

• Over the phone

• Off of competitor applications

• Online



BRC-Quote and Policy  7/25

As a policyholder through USLI, you have access to 
many free and discounted services that will assist you 
in operating and growing your business through the 
Business Resource Center (BRC). Consider the following 
services and associated cost savings when deciding  
where to place your insurance!

Use your policyholder benefits to their fullest.  
Visit bizresourcecenter.com to get started.

THE BUSINESS RESOURCE CENTER 

Save Time and Money  
with Free and Discounted  
Resources

Data Breach Prevention and Response 
Resources by eRiskHub® 
Better understand your exposure to a data breach 
and the importance of a response plan. Gain access 
to training videos, risk assessment, and a data 
breach calculator. 

Loss Control Resources on Property Safety, 
Disaster Preparedness and Recovery
Access a library of articles, checklists and videos for 
guidance on how to mitigate property-related risks. 
Along with tips for preparing for natural disasters 
and severe weather.

HR Consultation Helpline  
and Library by PeopleSystems
Speak to a HR expert for personnel issues, including 
harassment and discrimination, the Family and 
Medical Leave Act, disability, wage and hour 
regulations and more.

Call 1-877-655-3566. Representatives are available 
from 8 a.m. to 7:30 p.m. ET. Please have your USLI 
policy number available for easy registration.

Free

HR and Payroll Management System  
by Primepoint 
Integrated and customizable solution that saves 
time and provides business intelligence to manage 
your business more effectively. Receive 10–25% off.

Employee Workplace Assessment by Talogy 
The Caliper Profile is an in-depth assessment to 
help employers make informed hiring decisions 
based on objective information. Receive the test and 
consultation with a representative for $265.

State-specific Compliance Training by Traliant
Immersive learning experiences on topics like sexual 
harassment and prevention, workplace safety, HR, 
diversity and inclusion. Receive 10% off.

Stationery, Signage and Promotional Items 
by ANRO and Conlins Printing

Work directly with the vendor who will guide you 
through the process of ordering business cards, 
envelopes, letterhead, banners, lawn signs, table 
throws, posters and more. Receive 15–30% off.

Additional Online Certifications 
•	 Alcohol Safety by LiquorTraining.com – $11 per 

server 
•	 Food Handlers and Managers by 

StateFoodSafety – 10% off
•	 CPR and First Aid by Protraining – 10% off 

Background Checks and Screenings 
by Background Info USA
Packages include security number validation, 
address tracing, multi-court criminal database, sex 
offender and OFAC security searches, and more. 

Receive your first employment/volunteer background 
check package for free. Additional screenings start at 
$10, excluding court and/or state fees. 

•	 10-panel Drug Screening – $36
•	 Tenant Screening – $20
•	 Motor Vehicle Report (MVR) – $5 + state fees
•	 Credit Report – $10

Discounted



Mount Vernon Fire Insurance Company

Library

No

0 00

$233,177

$233,177

Pine Plains Free Library

Does the organization perform any operations located outside the U.S.?

Non Profit Professional Liability Application - All States

I. INSTANT QUOTE INFORMATION
Instant Quote is not available for accounts with losses in the past 5 years.  If there is a loss history, please complete Section I. and submit details in a claim supplement

Applicant's Name:

Location Address: Same as mailing address or complete section III.

City: State: Zip:

Web Address: Email Address of primary contact:

Description of Operations:

Total Annual Revenue: (If > $2 million attach the most recent 12-month financial statement)

If less than 3 years in operation, annual revenue:  this year next year: third year:

Total Fund Balance (Total Assets minus Total Liabilities):

Full Time Employees: Part Time: Temporary/Seasonal: Volunteers:

II. UNDERWRITING INFORMATION

1. Does the organization have an anti-harassment and anti-discrimination policy? Yes No

2. Does the organization have tax exempt status by the I.R.S.? Yes No

3. Does the organization have General Liability Insurance? Yes No

4. Expiring Information:  Carrier Limits Retention Premium

(Attach a statement of details for all "yes" answers to the following questions)

Is any entity proposed for Insurance involved in any of the following:5.

Research, development or testing? Yes Noa)

b) Certification, accreditation or standard-setting? Yes No

c) Disciplinary actions as a result of peer review activities? Yes No

d) Administration or sponsorship of any insurance programs? Yes No

e) Labor/union negotiations or collective bargaining? Yes No

5

NY

In Existence Since:

New York Disclosure Notice: Under DO 290 NY, DO 281 NY and DO 282 NY, if made part of your policy, the limits of liability available under this policy may 

be completely exhausted by the payment of defense costs. Defense costs shall be applied against the retention.

APPLICANT MAY QUALIFY FOR AN INSTANT QUOTE  BY COMPLETING SECTION I. BELOW.  SECTION II ANSWERS WILL BE REQUIRED PRIOR TO BINDING AND ARE SUBJECT TO 
UNDERWRITING APPROVAL.

This is an application for a claims made policy - Please read your policy carefully.  Application for Non Profit Directors & Officers Liability Insurance 
(Coverage Part A) and Employment Practices Liability Insurance (Optional Coverage Part B) and Fiduciary Liability Insurance (Optional)
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(Do not answer if applicant is located in Missouri)

6. Does the applicant have any chapters or subsidiaries requiring coverage? Yes No

7. Has any entity proposed for insurance closed, downsized, laid off, reduced staff, sold, merged with or acquired any 
company in the past 12 months or anticipates doing so in the next 12 months?

Yes No

NoYesWithin the last 5 years, has any inquiry, complaint, notice of hearing, claim or suit been made against any entity 
proposed for Insurance, or any person proposed for Insurance in the capacity of Director, Officer, Trustee, 
Employee or Volunteer of any entity proposed for Insurance?

9 a.

Is any person(s) proposed for this insurance aware of any fact, circumstance or situation which may result in claim 
against any entity proposed for Insurance or any of its Directors, Officers, Trustees, Employees or Volunteers?

9 b. Yes No

10. Has any Policy for Directors and Officers or Employment Practices Liability ever been cancelled or non-renewed? Yes No

IV.  ADDITIONAL APPLICANT INFORMATION

Applicant's Mailing Address:

City: State: Zip:

Does each Pension Plan use an outside Investment Manager? Yes No1.

Does each Plan subject to ERISA comply with all applicable requirements of ERISA and the Internal Revenue Code 
of 1982, as amended (the "Code") including: eligibility, participation, vesting, fiduciary responsibility and funding 
standards?

Yes No2.

In the past 2 years has there been or is there now under consideration any material changes to a Plan or 
termination/consolidation of a Plan?

Yes No3.

Has there been or is there now pending any claim(s) against any proposed Insured arising out of any Plan? Yes No4.

Does any proposed Insured have knowledge or information of any act, error or omission which might give rise to a 
claim under the proposed Fiduciary Liability Coverage?

Yes No5.

III. FIDUCIARY (Available for 100 employees or less)

(All questions must be answered in order for Fiduciary Liability coverage to be bound.)

8. Has the Applicant or any person proposed for coverage (whether or not in the service of Applicant) been the subject 
of or been involved directly or indirectly in any civil, criminal, regulatory, legislative or administrative proceeding(s)?

Yes No

Zip:State:

Ext 1113

EMERY AND WEBB, INC.

President, Chairperson or Executive Director

Applicant's Signature: Date:Title:

New York Disclosure Notice: This policy is written on a claims made basis and shall provide no coverage for claims arising out of incidents,
occurrences or alleged Wrongful Acts or Wrongful EmploymentActs that took place prior to retroactive date, if any, stated on the declarations. This policy
shall cover only those claims made against an insured while the policy remains in effect for incidents reported during the Policy Period or any subsequent
renewal of this Policy or any extended reporting period and all coverage under the policy ceases upon termination of the policy except for the automatic
extended reporting period coverage unless the insured purchases additional extend reporting period coverage. The policy includes an automatic 60 day
extended claims reporting period following the termination of this policy. The Insured may purchase for an additional premium an additional extended
reporting period of 12 months, 24 months or 36 months following the termination of this policy. Potential coverage gaps may arise upon the expiration for
this extended reporting period. During the first several years of a claims made relationship, claims-made rates are comparatively lower than occurrence
rates. The insured can expect substantial annual premium increases independent overall rate increases until the claims-made relationship has matured.

New York Fraud Statement: Any person who knowingly and with intent to defraud any insurance company or other person files an application for
insurance or statement of claim containing any materially false information, or conceals for the purpose of misleading, information concerning any fact
material thereto, commits a fraudulent insurance act, which is a crime, and shall also be subject to a civil penalty not to exceed five thousand dollars and
the stated value of the claim for each such violation.

The signer of this application acknowledges and understands that the information provided in this Application is material to the Insurer’s decision to
provide the requested insurance and is relied on by the Insurer in providing such insurance. The signer of this application represents that the information
provided in this Application is true and correct in all matters. The signer of this Application further represents that any changes in matters inquired about in
this Application occurring prior to the effective date of coverage, which render the information provided herein untrue, incorrect or inaccurate in any way
will be reported to the Insurer immediately in writing. The Insurer reserves the right to modify or withdraw any quote or binder issued if such changes are
material to the insurability or premium charged, based on the Insurer’s underwriting guides. The Insurer is hereby authorized, but not required, to make
any investigation and inquiry in connection with the information, statements and disclosures provided in this Application. The decision of the Insurer not to
make or to limit any investigation or inquiry shall not be deemed a waiver of any rights by the Insurer and shall not estop the Insurer from relying on any
statement in this Application in the event the Policy is issued. It is agreed that this Application shall be the basis of the contract should a policy be issued
and it will be attached and become a part of the Policy.

Retail Agency Name: License #:

Agency Mailing Address:

Main Agency Phone Number:

City:
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